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PGDSCM & CERTIFICATE PROGRAMS

Semester-end On-line Examinations 
Special Additional Guidelines for Overseas Students  
14 April 2009
On-line examinations will be conducted for all registered overseas students. The following guidelines are to be followed by all overseas students, in addition to the guidelines given under Examination Notification.

· The schedule for On-line exams will be the same as the regular one. All timings adopted will only be our Indian Standard Time; individual overseas student should adhere to our timings.
· All candidates are advised to open and use an exclusive Gmail account and intimate the email id through their exam applications. This is for trouble free uploading of answer sheets which normally require more space.
· The students are required to have internet & email connectivity for 10-15 minutes first for downloading the question paper & answer sheet and also for another 15-30 minutes after completing the exams within three hours for uploading the scanned copies of the answer sheets. They should keep away from the computers and all reference material in any form during the exam hours. 

· Question paper and answer sheet will be sent to individual students by email 15 minutes prior to the commencement time (Indian Standard Time) of the exam.

· Students can download them and take one copy of the question paper and sufficient copies of the answer sheets for that specific subject. 

· Only A4 size papers to be used as answer sheets for avoiding loss of answer portions written beyond the scope of the normal scanners.

· Before commencing writing the answers the students should reply our mail, acknowledging the receipt of the attachments in good shape. They should also declare that they are appearing for the exams as per schedule without any type of aid or external help. This return mail will be considered as the attendance sheet for the particular exam. 
· The candidates can then start writing the answers on the authorized answer sheets only  without any help in any form and complete the exam within the stipulated time of three hours.
· Usage of black ink is recommended for legibility while scanning. Every page should be properly and legibly numbered and scanned as a single file for that subject.
· The scanned answer sheets should then be sent as attachment to us by returning our email through which we sent the questions. Answer sheets sent to other ids will not be considered.

· Scanning and forwarding the written answer sheets should be done within 30 minutes after the closing hours of that exam. Answers received after this time limit will not be evaluated.

· The essence of the on-line exams is CIL’s good faith that every candidate writes all the exams honestly, strictly adhering to our guidelines and as per schedule, without resorting to any unethical practice.
For further information and enquiries contact: 
Mr. R.Hemanth  cell +91 95661 74554 or

Mr. S Ramani email  s.ramani@cii.in  cell +91 97909 61291





















